Job Title: Lead Intelligence Analyst
Job Evaluation Number B349
JOB DESCRIPTION
Job Title: Lead Intelligence Analyst
Job Family: Operational Support Role Profile Title: BB4 Police Staff
Reports To: Principal Analyst Band level: 4J

Staff Responsibilities (direct line management of): Intelligence Analysts and Crime Analysts

a. OVERALL PURPOSE OF THE ROLE: Defines the role, put simply, why it exists

The overall purpose of the role is to: Manage, train and develop the analytical team; review
their work and develop their skill profiles in order to deliver a professional analytical service.
Provide specialist analytical advice to investigating officers; manage expectations through the
promotion of analysis and prioritise workloads in accordance with the force priorities and
Delivery Plan.

b. KEY ACCOUNTABILITY AREAS: Define the important aspect of the role for which the
job holder is responsible for results or outcomes.

The key result areas in the role are as follows:

1. Line manage the analytical team providing leadership, direction and specialist advice. Quality
assure analytical work in line with best practice and ensure the best product is developed and
delivered. Monitor and manage the analytical workload to ensure it can be delivered within
capacity. Oversee the identification, analysis and presentation of priority issues by the analytical
team.

2. Act as subject matter expert in analysis, use professional expertise and evidence to guide and
influence others across the force through formal and informal engagement to ensure products
optimise service delivery. Promote analysis at every opportunity and raise staff awareness as to
what the analyst can do by delivering presentations and training sessions.

3. Provide expert advice to police and partners at all levels in respect of intelligence and
analytical processes and products. Represent the Organisation, as required, give presentations
and attend department, force and interagency meetings and conferences.

4. |dentify training requirements, development opportunities and welfare needs. Train new staff
on a one to one basis and through peer to peer support frameworks. Participate in the
recruitment process for specialist staff. Appraise in support of the PDR process.

5. Contribute to the identification, development and application of analytical techniques
embracing the concept of best practice and encouraging innovation. Maximise the sharing of
insight to develop the Forces analytical capability. Integrate and implement force, regional and
national guidance within existing frameworks. ldentify IT requirements and adopt new
technology to ensure staff are best supported to produce their products.

6. Provide analytical support, undertake analysis and produce analytical products to drive
business activity, assist decision making and direct resource allocation. Meet with CPS as
appropriate to support, advise and guide on production of analysis. Produce evidential

statements and attend Court to give evidence as requested in exceptional circumstances.

7. Undertake continuous professional development ensuring current knowledge of techniques,
specialist software, legislation and products. Lead Analyst to deputise and support the Principal
Analyst as required.
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Additional Comment: Lead Intelligence Analysts are expected to travel extensively force wide
as part of their role and visit other forces and Regional units as required. Posts holders will be
expected to participate in CLDP and be prepared to complete the Intelligence Professional
Programme (IPP) commensurate with their role profile.

c. DIMENSIONS: Include matters as key result areas that make the greatest demands on
the role holder, seasonal pressures, items processed, the number of customers and/or level
of authority to make financial decisions or commit other resources:

Further Comments:

Key result areas will be the effective management of the team(s) workload, training and the
continual process of review. There is a constant conflicting demand for analysis which requires
persuasion, negotiation, diplomacy and tact in order to successfully prioritise and deliver quality
analysis to a standard where business decisions can be accurately informed.

There must be a dedicated manager who has specialist analytical knowledge to support, train
and develop the analytical team.

The role holder will be required to travel extensively force wide as part of their role and visit other
Forces and Regional units as required.

The role holder may be required to work short notice, at any location, in support of their team or
an investigation to deliver against force priorities.

d. CHARACTERISTICS OF THE ROLE

Expertise: Concerned with the level of administrative, professional and/or technical expertise
(knowledge and skills) needed to perform the role effectively; may be acquired through
experience, specialised training, and/or professional or specialist education and training

The knowledge or skills required in the role are as follows (essential or desirable): E/D

1. Substantial current role-related experience as an analyst in a police environment with
excellent understanding of the National Intelligence Model and experience of delivering E
intelligence products, crime analysis tools, methodology and specialist software.

2. Experience of successfully leading, managing and developing people with clear
accountability for their performance. Evidence of problem solving and experience of
managing in a change orientated environment overseeing staff with high workloads and E
prioritising accordingly to meet deadlines. Co-ordinate own and others’ workloads, with
minimum supervision.

3. Able to demonstrate excellent interpersonal communication skills. Experience of
negotiating and persuading at senior level. Ability to deliver presentations, attend and

engage in briefings and meetings within a police and partnership environment. Able to E
evidence self-motivation and use of own initiative.

4. Relevant professional qualification in relation to analysis / or data exploitation.

Recognised Analysis Training e.g. IBM 12, analysis of Communications Data, Intelligence E

products.

5. Excellent legislative knowledge e.g. ECHR, RIPA, Data Protection, Discrimination, etc.,
and knowledge of force management policies. Evidence of interpretation and application of | E
relevant legislation.

6. Advanced IT skills. Extensive use of Excel, i Base and Analyst Notebook. E
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Extensive knowledge of Communications data, Social Media and Open Source data; its
use and governing legislation. Ability to learn and use new systems as technology
develops.

7. Understanding of law enforcement data, storage collection and visualisation e.g. Crime E
and Intelligence Data.

8. Ability to regularly travel across the Force at short notice with a flexible approach to
working hours. Due to the requirement to work flexibly, unsocial hours and personal safety

for lone working; public transport may not be available or suitable at these times. For this
reason a full UK driving licence is considered essential *

Additional comments:* At interview, candidates will be asked to confirm their willingness to
undertake this Basic Driving Assessment, which in turn will enable the use of a police authorised
vehicle.
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