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JOB DESCRIPTION

Job Title: Chief Internal Auditor

Job Family: Business Support Role Profile Title: BB5 Police Staff

Reports To: Chief Finance Officer & Band level: 5L
Deputy Chief Executive

Staff Responsibilities (direct line management of): Principal Auditor

a. OVERALL PURPOSE OF THE ROLE: Defines the role, put simply, why it exists.

The overall purpose of the role is to:|ead the internal audit service on behalf of the PCC
and CC, producing and delivering the annual internal plan and providing effective and
timely assurance for both organisations. Produce an annual report and audit conclusion,
liaising and working closely with senior managers throughout both organisations, including
members of the Joint Independent Audit Committee.

b. KEY ACCOUNTABILITY AREAS: Define the important aspect of the role for which the
job holder is responsible for results or outcomes.

The key result areas in the role are as follows:

1. Deliver an independent, efficient effective and added value Internal Audit service, in line
with the requirements of the Accounts and Audit Regulations and in accordance with the
Global Internal Audit Standards and other relevant best practice.

2. Develop a close working relationship with the Chairman of the Joint Independent Audit
Committee and the organisation’s External Auditors, including the giving and receiving of
relevant information whether confidential or otherwise.

3. Produce an Annual Report to those charged with governance, timed to support the
Annual Governance Statement, which should include a conclusion on the overall adequacy
and effectiveness of the organisation’s control environment, management of risk and
application of governance.

4. Develop, manage and monitor the allocation and delivery of audits in order to achieve
the risk based annual audit plan, as well as submitting for approval any material
amendments to the annual plan. This includes reporting plan progress, on a quarterly
basis, to the Joint Independent Audit Committee (JIAC).

5. Report the key findings from finalised audits to the Joint Independent Audit Committee,
setting out the individual assurance given in each audit report.

6. Keep abreast with current developments in internal auditing and to report where
necessary to the Chief Finance Officer / Director of Finance and/or to the Joint
Independent Audit Committee.
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7. Carrying out audit reviews of the PCC/CC's internal control environment in accordance
with the audit manual/programme and undertaking relevant testing. Producing formal
reports to the client setting out findings, conclusions and agreed management actions,
within the approved timescale and days allocated and compliant with relevant codes of
practice and professional standards.

8. Supervise and monitor the work of other audit staff and contractors, to ensure
achievement of planned and responsive audits and reviews in line with the annual audit
plan. This includes reviewing and appraising the quality of the conduct of each audit to
ensure quality/professional standards are met and any shortcomings are addressed and
providing ongoing mentoring, support and guidance.

9. Manage day to day interactions with clients, including responding to ad hoc requests for
advice on internal control and providing advice and guidance to senior managers
regarding new systems under development.

10. Coach, mentor and develop the Principal Auditor, undertaking their annual PDR and
managing health, safety and welfare as appropriate.

c. DIMENSIONS: Include matters as key result areas that make the greatest demands
on the role holder, seasonal pressures, items processed, the number of customers
and/or level of authority to make financial decisions or commit other resources.

Further Comments.

The draft Annual Audit Plan comprises around 25 separate audits requiring around 260
audit days.

The internal audit team is responsible for auditing those collaboration activities that TVP
leads e.g. Chiltern Transport Consortium, South East Counter-Terrorism Unit (SECTU) &
South East Regional Organised Crime Unit (SEROCU), as well as joint arrangements with
Hampshire and Isle of Wight Constabulary such as ICT, Information Management and Joint
Operations.

The Chief Internal Auditor will line manage the Principal Auditor and will commission and
manage specialist audit services as required.

Liaison with staff across both organisations on a day to day basis to complete audits,
monitor performance, provide ad hoc advice and act as an advocate for the internal audit
service.

High degree of independent thinking and decision making. The post-holder will also
operate with minimal day to supervision.

The Chief Internal Auditor will provide regular updates to the Chief Finance Officer and
the Director of Finance and will report formally to the Joint Independent Audit Committee
on a quarterly basis. In order to deliver the plan in full each year the CIA will need to liaise
closely with the business (i.e. departmental heads) to ensure that audits are undertaken at

Evaluated on 03/03/16 Updated on 20/04/2026v2



| Job Evaluation Number | Z033 |

a mutually convenient time, taking into account organisational change and statutory
requirements.

d. CHARACTERISTICS OF THE ROLE
Expertise: Concerned with the level of administrative, professional and/or technical

expertise (knowledge and skills) needed to perform the role effectively; may be acquired

through experience, specialised training, and/or professional or specialist education
and training.

The knowledge or skills required in the role are as follows (essential or desirable): | E/D
1. Qualified CCAB or CMIIA (Chartered Member of Institute of Internal Auditors) or £
equivalent.

2. Ability to apply best practice in internal auditing, including a thorough understanding £
of systematic risk-based auditing, delivering tangible benefits to the organisation.

3. Understanding of counter fraud strategies and controls to mitigate risk of fraud. E
4. A proven leader with strong experience of advising, decision-making, influencing and
negotiating at senior management level. Is resilient and independent-minded in the E
face of challenge.

5. Ability to apply sound judgement, think creatively and find effective solutions to £
complex problems.

6. Substantial knowledge of corporate governance frameworks. E
7. Ability to work effectively under pressure, managing conflicting priorities and E
demands on time to meet challenging deadlines.

8. Ability to consistently deliver high quality, accurate and reliable work, whilst leading e
continuous improvement in the internal audit function.

9. Ability to manage the performance of staff and provide mentoring, coaching and £
training in internal audit.

10. Must have capability to travel to different locations across the Force area and

undertake all assignments in a timely manner. Due to the requirement to work flexibly,
unsocial hours and to ensure personal safety when lone working, public transport may E
not be available or suitable at all times. For this reason a full UK driving licence is

considered essential.

11. Demonstrate excellent interpersonal communication skills, particularly in
communicating technical information to a non-technical audience and ensuring E

engagement with the audit process throughout the organisation.
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